DCA
ASSIGNMENT QUESTIONS
Course: Windows & MS office
Course Code: 4TDCA-202
Credit: 3
Max.Marks:30
Min.Marks:12

Note: Attempt all questions.

1.

Explain the key features of Windows 10. How does it improve user

experience compared to earlier versions?
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Describe the installation process of Windows 10. What are the

minimum system requirements for installation?
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What is Microsoft Office? Discuss its components and the

advantages of using Office 2019.
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Explain the concept of OneDrive. How does it help in storing and

sharing documents in MS Office?
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What are the different formatting options available in MS Word

20197 Explain with examples.
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10.

Describe the functions and formulas used in MS Excel 2019. How

are relative and absolute cell references different?
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What are the different types of animations and transitions

available in MS PowerPoint 20197 Explain their uses.
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How can SmartArt graphics be used in MS Word and PowerPoint? Give

examples of their applications.
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Explain the concept of virtualization and remote access in

Windows 10. How do they enhance system security and productivity?
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What are the new features introduced in Office 2019 and Office

3657 How do these features improve work efficiency?
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